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SUPPORTING LOCAL DIGITALIZATION

PAPER ARCHIVING

State-of-the-art
archiving facility

Bulk scanning
& digitalization

Indexing & Barcoding
Document storing

products
(boxes, files, barcodes)

DIGITAL SOLUTIONS

High volume document
scanning (240 000 pages
daily capacity)

Manual, barcode and/or
OCR indexing solutions
Namibian cloud hosting

services

Digital Archiving services

CONSULTING

Records Management
Strategies

Business Process
Automation

Filing Policy
Digital File Plan

Specialised barcoding
solutions

Systems related to filing
& archiving

TRAINING

Records Management
training

M-Files training
Hubshare training

O'Neil order training




INTELLIGENT INFORMATION MANAGEMENT PLATFORM

M-Files

The Smarter Way to Work.




M-Files.

The Smarter Way to Work.
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DOCUMENT TYPE

AUTHORIZATION

IT'S ABOUT WHAT SOMETHING IS,
NOT WHERE IT'S STORED.
IT'S ABOUT CONTEXT, NOT LOCATION.
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M-FILES METADATA-DRIVEN DOCUMENT MANAGEMENT PLATFORM
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AUTOMATION OF BUSINESS PROCESSES

Most prominent
Use Cases:

Client document management

Controlled document
management

Client collaboration
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LOCAL SOLUTIONS CURRENTLY IMPLEMENTED

Contract
Management

Financial Services

Workflows
And
Reporting

Project
Management

Ticketing System

HR
Management
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Customized
Solution
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FLEXIBLE CONFIGURATION FEATURES

CLOUD, EASY
ON-PREMISES OR CONFIGURATION ADAPT TO CHANGE
HYBRID

‘ #the
document
. warehouse



HUBSHARE - COMPLETE DIGITAL CLIENT EXPERIENCE & WORKSPACE
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M-FILES & HUBSHARE
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OUR COMMUNITY INVOLVEMENT & EFFORTS
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