
The Document Warehouse



                                               WHO WE ARE



Head-Office
106 Hans-Dietrich Genscher

Street
PO Box 23120

Windhoek
+264 61 24 5588

Coastal Branch
Techno Park, Trekkopje

Street
PO Box 23120

Walvis Bay
+264 64 22 1707

Northern Branch
Sam Nujoma 

Drive
PO Box 23120

Ongwediva
+264 65 23 1880

sales@documentwarehouse.com.na

HEAD OFFICE & BRANCHES

Open Sans



SUPPORTING LOCAL DIGITALIZATION

PAPER ARCHIVING



State-of-the-art 
archiving facility



Bulk scanning

& digitalization



Indexing & Barcoding



Document storing
products 

(boxes, files, barcodes)





DIGITAL SOLUTIONS



High volume document 
scanning  (240 000 pages 

daily capacity)



Manual, barcode and/or 
OCR indexing solutions






Namibian cloud hosting 
services



Digital Archiving services












CONSULTING



Records Management 
Strategies



Business Process 

Automation 



Filing Policy 



Digital File Plan



Specialised barcoding 
solutions



Systems related to filing

& archiving

TRAINING



Records Management 
training



M-Files training



Hubshare training



O'Neil order training










INTELLIGENT INFORMATION MANAGEMENT PLATFORM







Client

M-FILES METADATA-DRIVEN DOCUMENT MANAGEMENT PLATFORM 

Document Type

Date

Authorization



AUTOMATION OF BUSINESS PROCESSES
LOCAL SOLUTIONS CURRENTLY IMPLEMENTED

Most prominent
Use Cases:

Client document management

Controlled document
management

Client collaboration

Contract
Management

Financial Services

Workflows
And

Reporting

 Project
Management

Ticketing System

HR
Management

Scanning

Customized
Solution



FLEXIBLE CONFIGURATION FEATURES



Secure Real-Time
File and Content

Sharing

Complete Digital
Client Portals

Collaborative Digital
Workspaces

Project and Task
Management

Corporate
Extranets

Document Collaboration,
Co-Authoring and

eSignature

HUBSHARE - COMPLETE DIGITAL CLIENT EXPERIENCE & WORKSPACE



M-FILES & HUBSHARE



brainery academy

OUR COMMUNITY INVOLVEMENT & EFFORTS

Môreson Special 
School

Sijwa Project  The Brainery 
Academy

 Clean Repair Paint Plant
(C.R.P.P.)



www.linkedin.com/company/the-document-warehouse/

www.facebook.com/documentwarehouse sales@documentwarehouse.com.na

www.instagram.com/thedocumentwarehouse/

www.twitter.com/TDW_NAM

@thedocumentwarehousenamibi157


